
D I G I TA L  C R E AT I V E
T Y P I C A L  J O B  P R O C E S S  G U I D E

STEP  01

We get together and 
discuss what you need. 
Usually out of this we 
end up with a creative 

brief, story board or 
shot list.

STEP  02

From this meeting 
we will send you an 
accurate quote for 

your job.

STEP  03

You approve the 
quote. 

(Or come back to us and 
we rethink things)

STEP  04

WE DO THE JOB!
 

We then send you a draft 
version of the video to 

approve, usually via Dropbox 
or on USB. This will likely be 

a lower quality version to aid 
fast downloading. This may 

also include a low resolution 
version of any music bed 

used in the job

STEP  05

You take a look 
through and note 

down any changes 
you'd like to make, 
then send that list 

to us.

STEP  06
We make those 

changes and send 
back another draft. 

(We can do this process 
twice before extra 

charges are incurred)

STEP  07

Once you are completely 
happy with the video 
You receive the �nal 

copy of the video with a 
watermark on it. 

ALONG WITH THE 
INVOICE.

STEP  08

You pay the 
invoice

STEP  09

You receive your full 
quality 

un-watermarked 
video to enjoy!


